JAMES MONROE PTO BYLAWS (2011-2012)
Revised: September 9, 2011

ARTICLE | - NAME

The name of this organization is James Monroe P.TitGs a local Parent-Teacher group
organized at the James Monroe Elementary School i@itkef Wyandotte, Michigan.

ARTICLE Il - ARTICLES OF ORGANIZATION

The Articles of this Organization shall be deemed to loegfats policies of organization.

ARTICLE 11l - GOAL

A. To develop between educators and the general public sitel efforts will secure for
every child the highest advantages in education.

B. To bring into closer relationship the home and thealc$o that parents and educators may
cooperate intelligently in the education of the child.

ARTICLE IV - BASIC POLICIE

Section 1. This Organization shall be noncommercial;setarian, non-discriminating and
non partisan.

Section 2. The name of this Organization or the narhasyomembers in their official
capacities shall not be used in any connection with ar@rgial concern or with
any partisan interest or for any purpose not appropriaéyed to promotion of
the goals of the Organization.

Section 3. This Organization shall not directly or iedity participate or intervene (in any
way, including the publishing or distributing of statementgnw political
campaign on behalf of or in opposition to any candidatediblic office, or to
devote more than an insubstantial part of its aaiwieittempting to influence
legislation by propaganda or otherwise.

Section 4. This Organization shall work with the schogirovide quality education for all
children and youth and shall seek to participate in thesid&cmaking process
establishing school policy, recognizing that the legal nesipdity to make
decision has been delegated by the people to the BokRadlcation. The P.T.O.
shall not interfere with the administration of tlilsol and shall not seek to control
its policies.



Section 5.

Section 6.

Section 7.

Section 8.

Section 9.

Section 10.

This Organization may cooperate with othemazgaons and agencies concerned
with child welfare but persons representing the Organzaticuch matter shall
make no commitments that bind the Organization.

All requests for monetary reimbursements acatibns will be approved by
following the guidelines as stated in Article 1X, SeatB.

This Organization will continue its support aptesentation with the City Wide
Parent-Teacher Organization

P.T.O. money can be allocated for a vodurappreciation even in which all
known volunteers are invited; however, PTO money cabaatllocated solely for
an Executive Board Event

Any permanent item purchased by PTO money rawgifpoved by the
Superintendent of Schools, and comply with Board of Hitut@olicies.

Any PTO Member or Officer found guilty incaud of law for a crime against a
PTO and/or its members, may be grounds for expulsion tiner®TO membership
and all that it entails. Expulsion requires a twaethivote from membership.

ARTICLE V- MEMBERSHIP

Section 1.

Section 2.

Any parent and/or guardian, or school persotaféifgerested in bettering the
education of the Monroe Elementary School studentshealeemed a member of
this Organization.

Membership dues will not be assessed norteallecthe Organization.

ARTICLE VI - VOTING BODY

Section 1.

Section 2.

Any member attending General Membership meetilidse allowed one/ote per
person pertaining to each issue brought to the general mdmpbers

Membership voting rights to elect PTO Officeay only be acquired by attending
a minimum of two PTO meetings during the school year poidhe election.
Voting eligibility must be validated by the sign-in aitiance sheets.



ARTICLE VII - OFFICERS AND THEIR ELECTION

Section 1. The Officers of this Organization shall be:
President
Vice President
Secretary
Treasurer
Trustees (2)

A. Any office may be shared by Co-Officers with the mutwaldsent of both parties.

B. No two members of the same household may be nominated afettad to the Executive
Board during the same year, except when no other caedidet nominated.

C. Nominations for officers will be taken annually at #eril General Membership meeting.
Only those who have signified their consent to sefwdected, shall be nominated for or
elected to such office. If there is only one (1) nomilmeeny office, the election for that
office may be by voice vote.

D. Any person nominated for the Executive Board position rhage attended two PTO general
membership meetings prior to the March meeting. Sigérets will be used to verify
meeting attendance. Inthe event there are no nosimeeting the attendance requirements,
this requirement may be waved.

E. Officers will be elected by secret ballot annuallyna tmonth of May. Voting will take place
at the General Membership Meeting.

F. Inthe event of a tie vote for office there will @aotice of a second election between the same
candidates. In the event of a second tie for theeg#fite, the candidates will be given the
choice to opt out or share the position as Co-Officer

G. Officers shall assume their official duties at thesel of the General Membership meeting in
June, shall serve for a term of one year, and shallineémaffice until their successors assume
office. The newly elected officers shall assumerttieties except for the Treasurer whom
will assume responsibilities after the yearly aud@éamplete.

H. A person shall not be eligible to serve more than twisecutive terms in the same office, with
the exception of Article VII, Section 3. If a nomiiman is not made for an office, then the
person holding the position may be eligible to run anaten.

|. The Executive Board will be filled by parents and/or guasi@af current students at Monroe
Elementary School. If any offices or chairs renggden, then any staff member may run for
this position.

J. There shall be no campaigning for offices within thieosd building.

Section 2. Any member of the Organization can nominaithanmember for office if Article
VII, Section 1 requirements are met. A motion is negl
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Section 3. A vacancy occurring in any office shall Hedifor the remaining term using this
process:

* Any open position will first be offered to current Bdadfficers in the order of
Article VII, Section 1.

* Remaining vacancies shall be filled by Executive Board narnmawith
accordance to Article VII, Section 1, and will be ¢édecby a majority vote of
the General Members.

Section 4. Voting for officers is limited to the membefshis Organization, who are actually
present at the time the vote is taken at a legalingget

ARTICLE VIIl - DUTIES OF OFFICER

Section 1. The President shall:

Preside at all meetings of the Organization and of #ez&ive Board

Act as an ex-officio member of all organized committees

Coordinate the work of the officers and committeegdeothat the goals of the
PTO may be promoted.

Be the PTO representative or may appoint a designeettictdigde events.

In the case of a tie vote, the President will castdiciding vote.

Be responsible for sending in approved By-Laws to the @datrard Office no
later than October.

G. The President of the Executive Board shall examin& teasurer’s accounts
monthly, who satisfied that the Treasurer’s monthly reggacorrect, shall sign
a statement of the fact at the end of each monthplyrte

o>

nmo

Section 2. The Vice-President shall:

Preside in absence of the President.

Serve as an aide to the President.

Work in conjunction with the principal in coordinatiRgO events with the
school calendar.

Coordinate Fundraisers.

O

O

Section 3 The Secretary shall:

A. Keep current records to the proceedings of this Orgamizand of the
executive committee.

B. Keep an accurate roster of the names of the mesnibattendance at the PTO
meetings.

C. Maintain a master copy of the meeting minuteserhO office.

D. Disperse the minutes of the prior month to all pnésit the PTO Membership
meetings and post them on the PTO bulletin board witi@rschool.

E. Read the minutes of the previous meeting when calledtopimso.

F. Conduct the correspondence delegated to him/her.
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Section 4.

Section 5.

Section 6.

The Treasurer shall:

Have custody of all funds of the Organization.

Keep a full and accurate account of receipts and expersl

Make disbursements as authorized by the Organizatibe @xecutive

committee.

Give a detailed written report of all PTO depoaitd expenditures at PTO

meetings each month, and post the approved report étTedulletin board.

The report will include monthly transactions, accounabe¢s and unpaid PTO

commitments.

E. Deposit all income from fundraisers, scrip, boxledels and any other PTO
money to the bank and record as income.

F. Require all chairpersons of fundraisers to give a obthe agreement from the

company detailing what the PTO'’s profits will be, allowthg treasurer to

monitor all funds from each fundraiser. Each chairpecdevery fundraiser
is accountable to the executive board for all money redeive

Require all expenditures have proper receipts.

Have all accounts ready for audit prior to the @inthe school year and provide

incumbent treasurer with final report of all accounts.

I. All checks will be signed by the treasurer, plus rexjane other signature
designated by the President.

J.  When counting incoming money, the Treasurer and anBfhO officer
designated by the President must be present to veeifgrtiount collected and
sign the “Monroe PTO Funds Received Summary” Form &pgpendix B).
The officers should verify the deposit on the Treassire¥xt monthly report.

K. All money shall be deposited in the bank within fig¢ forking days of each
collection. Undeposited funds shall be kept locked inthed safe.

L. Make a yearly final report to the General Memberghifune.

ow

O

I ®

The Treasurer’s account shall be examined lnhyahe auditor from the
Wyandotte Board of Education.

All Officers shall:

A. Perform the duties prescribed in the parliamentardyaaity in addition to those
outlined in these policies and those assigned fromtoniene.

B. Deliver to their successors all official matenat later than ten (10) days
following the expiration of their term of office.

C. Each member of the Executive Board will receiveay®f the Bylaws, read
and sign off the proper form acknowledgement that theg head them by the
last day of the school year.



D. Any officer who fails to perform their duties wilé held accountable, resulting

E.

in suspension, until it can be voted on at an Execoard meeting, in which
revoking membership/title may result.
All officers/trustees may serve as a chairpecfdarmed committees.

ARTICLE IX - EXECUTIVE BOARD

Section 1.

Section 2.

Section 3.

Section 4.

Members of the Executive Board will includedficers listed in Article VII,
Section 1

Executive Board Meetings

A.

C.

The executive Board shall conduct any transaction deencegseay between
PTO meetings and such other business as may be refeitdry the PTO. It
shall create standing committees and shall give dineetnd guidelines for
these standing committees, and shall fill vacanciesdfice.

. Meetings of the executive Board may be called by thsidRrat or a majority of

the members of the Board. All members must be given 72 motice of such
meeting. A Quorum must be met to proceed with thetingee A report of
such meetings shall be presented to the General Membatsthe next
regularly scheduled monthly meeting.

A majority of the members of the executive Board stadistitute a quorum.

Monetary Disbursements

A.

The Executive Board may at their discretion allodatels up to and including
a total of one-hundred dollars ($100.00) for a particular @eevent between
meetings using the “Monroe PTO Payment Request FormAjggendix A).
This form will require one approval signature from eitthee President or
Treasurer and a second approval signature from an Execificer holding a
different position. Any expenditure will be reportedta following Monthly
PTO meeting.

The Executive Board, with a majority vote at an ExeeuBoard meeting, may
at their discretion, allocate funds up to and includingtal of five-hundred
dollars ($500.00) for any particular item or event. Any egjiare will be
reported at the following Monthly PTO meeting.

No expenditure of an amount over $100.00 will be made withalgtailed
presentation to the Executive Board, during a scheduled R3efing. A
majority vote is required by either the Executive Baarr&eneral
Membership, or a vote by both if the expense is over $500.

. All requests for monetary reimbursement or allocatioiisb& approved by

submitting a completed “Monroe PTO Payment Request Fdsee Appendix
A) following the approval requirements stated in Article Section 3 above.

Executive Board Limitations

A.

No board members shall enter into any contract thaeslscthe length of
his/her one-year term.



B. No personal benefits shall be granted to the Executiae®Baithout the
approval of the general membership at a General Membersiapng

ARTICLE X - GENERAL MEMBERSHIP MEETIN

Section 1.

Section 2.

Section 3.

Section 4.

This Organization shall hold regular monthdgtimgs from September to June
unless otherwise ordered by the Executive Board.

At the August Executive Board Meeting, thélydecide the yearly meeting
schedule.

The following agenda will be used for each imget
Principal’'s report
Treasurer’s Report
Old business
New business
Committee Reports
Correspondence
Teacher’s Report
Open Discussion
Adjournment

Any executive member or committee chairpesbal forward reports and agenda
items to the President no later than 3 days prior toingget

ARTICLE XI - STANDING AND SPECIAL COMMITTEE

Section 1.

Section 2.

Section 3.

Section 4.

The Executive Board may create such standmgittees, as it may deem
necessary to promote the goals and carry on the wdahisoDrganization. The
term of the Chairperson(s) for such committees shadinee(1) year.

The Chairperson of each standing commitize .s

A. Present a plan of work to the Executive Board for apgdrolNo committee
work shall be undertaken without the consent of thecktive Board.

B. Shall work with the Treasurer and other Officers to fidarthe handling of all
funds in an approved manner.

C. Make sure any volunteers dealing with funds understand tioe$s.

D. Ensure all PTO funds are to be counted with 2 people pressoh initialing
the "Monroe PTO Funds Received Summary" form (See Appd3)di

Special committees may be formed by:
A. The action of the Executive Board
B. In case of a tie from the Executive Board, thénatzation of the General
Membership by a motion and a second, then by a majorite wote of the
General Membership.

The Principal shall be a member ex-offa¢iall committees.
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Section 5. All committee Chairpersons will be requiredhntain the necessary financial
records and present the membership with a detailed finappiait.

Section 6. The quorum of any committee shall be a mgjofits members. All members
having been notified of the meetings.

ARTICLE XII - PARLIMENTARY AUTHORITY

Robert’s Rules of Ordeaas revised shall govern the Organization in all casesich they are
applicable and in which they are not in conflict witedé policies. All Executive Members  will
assume the responsibility for implementationRmbert’s Rules of Order

ARTICLE XIll - AMENDMENTS TO THE BYLAWS

Section 1. These bylaws may be amended at any Generdddvigmp meeting of the
Organization by a two-thirds vote of the members preseloy armajority of the
Executive Board. Revisions are limited to one timeygar, unless special
permission is granted by the Board of Education to wavdihiis

Section 2. A committee to submit a revised set of Bylasva substitute for the existing
Bylaws may be appointed by a majority vote of the ExeelBoard or by a
majority vote at a General Membership meeting of thga@ration. The
requirements for adoption of revised bylaws shall beséime as in the case of the
amendment.

ARTICLE XIV - STANDING RULE

Section 1. Standing rules may be adopted from time @ tm needed to supplement the
policies of this Organization. They may be adopted witlpoevious notice by a
majority vote at any meeting (Membership or Executivelowever, no standing
rule, resolution, or motion is in order that conflietsh the policies of this
Organization.

Section 2. The following standing commitments will bglace each year if funds are
available. The amounts can be changed by a vote afeh&ership. Priority
will be given for:

A. Fifth Grade Scholarship Fund
B. Assemblies

Section 3. The standing commitments will be fundedas sis possible in each school year.



Section 4. Money not used within the fiscal year from@mymitment is to be returned to the
general fund.

Section 5. The PTO general account balance shallmbélgw $100.00.

Section 6. The PTO savings account shall not go below $3000.00.

ARTICLE XV - DI LUTION
In the event that the James Monroe PTO shall deesest, all properties shall become
property of James Monroe Elementary school. Thelisen shall abe resolved by a
date determined through a general membership vote. All mgeresated and existing
funds shall be used for the benefit of the childremditey James Monroe Elementary
School, to be overseen by the then current ExecutieedBaf Officers.

ARTICLE XVI - ADOPTION

These bylaws shall be reviewed and/or adopted at gté&S@neral Membership Meeting of
each new school year. Upon adoption, the Executise®Bwill sign and date below.

Revised September 2011

Executive Board Members

President Date
Vice President Date
Secretary Date
Treasurer Date
Trustee Date
Trustee Date



Appendix A: Monroe PTO Form
“Payment Request”

The Requester

Your name: phone number:

Project Details

Project Name

Description of Expenses:

Form of Payment

O Check or QCash Advance or EFT -- Amount $ (attach
receipts)

PAYEE NAME:

DELIVERY:
A Check will be picked up
Q Mailing address:

Approval (as required by Monroe PTO BYLAWS, Article IX, Section 3)

O Money withdrawn from Special Fund:  Special Savings #

Q Vote by General Membership-(date of meeting)

O Majority vote at Executive committee Meeting-up to $500 (date of meeting)
Q Signature Procedure -~ Two signatures required (up to $100 only):

1t PTO PRESIDENT or TREASURER

2nd PTO OFFICER
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appendix sVIONroe PTO “Funds Received”
Summary

To be filled out by Chairperson/Project Coordinator

Your name: phone number:

Project Name

Details - Source of  Funds:

All funds will be counted by two (2) people present, each initialing the totals.

Cash Total § Amt Check # Check $ Amt

$100's $

$50’s

$20's

$10’s

$5's

$1's

Quarters

Dimes

Nickels

Pennies

Other

Totals Counted by $ Counted by $
(Initials) (Initials)

1. 1.
2. 2.

Two Officers Receiving & Verifying Incoming Funds - PLEASE SIGN & DATE

15t PTO PRESIDENT or TREASURER (sign) (date)

214 PTO OFFICER (sign) (date)
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